Contractor Position: Maintenance Manager
Engagement Type: Independent Contractor
Reports To: Education Director or Designee
Term: Ongoing
Compensation: $20/hour
Hours Expectation: 5-10 hours weekly. Not to exceed 15 hours in a week without prior approval.
The Contractor shall oversee the operational condition of Preserve buildings, systems, and infrastructure to ensure safe, reliable, and cost-effective use of facilities. The Contractor shall perform maintenance duties such as snow removal, facility repairs, general groundskeeping, and facility monitoring. 
Services to be Performed
The Contractor shall provide facilities operations services for the Preserve, which may include:
· Monitor Preserve facilities on a regular (weekly/bi-weekly) basis.
· Respond to operational issues such as HVAC failures, electrical outages, leaks, plumbing concerns, or other building-related emergencies as needed.
· Perform snow and ice removal for Preserve walkways, entrances, and priority trails, ensuring safe access during winter conditions. Monitor winter weather conditions and respond promptly to snowfall and icing events as needed.
· Coordinate snow removal for parking lot, ensure work is completed satisfactorily.
· Identify and complete maintenance tasks, repair needs, and address safety issues affecting buildings, equipment, and other infrastructure. Ensure buildings, parking areas, fences, gates, benches, kiosks, and other Preserve infrastructure is in working order. 
· Coordinate preventive maintenance and inspection of facility systems, including HVAC, well and septic, water heater, electrical systems, and other building systems.
· Maintain an updated inventory of facility equipment, including estimated life-cycle and replacement costs.
· Collaborate with the Facilities Committee, Education Director, board members, and volunteers to complete maintenance projects and resolve safety issues.
· Obtain bids, coordinate, and monitor external contractors for small repairs and maintenance projects to ensure work meets agreed terms and quality standards.

Deliverables
The Contractor shall provide:
· Twice-monthly work summary and hours log.
· A running list of maintenance items, safety issues, and completed work.
· Preventive maintenance schedules or checklists.
· A facility equipment inventory with replacement planning notes.
· Contractor oversight notes and completed-work verification, as needed.
· Budget input and cost estimates for planned maintenance projects.
Standards of Performance
Services shall be performed in a professional and timely manner with attention to safety, reliability, and cost control. The Contractor shall help keep facilities clean, accessible, functional, compliant, and ready for public or program use. The Contractor is expected to follow Preserve policies, safety protocols, and applicable environmental best practices.
Work Conditions
The Contractor should expect to work outdoors in varying weather conditions and on uneven terrain. Tasks will require physical labor, lifting, use of equipment, and regular early morning, evening, or weekend work for seasonal snow removal needs. Tasks may require occasional early morning, evening, or weekend work for volunteer events or urgent site needs.
Coordination and Communication
The Contractor shall work closely with the Facilities Committee, Education Director, Treasurer, and board members to prioritize projects, approve repairs, and track expenditures. The Contractor may also coordinate with vendors, service technicians, and snow removal providers as needed.
Independent Contractor
The Contractor shall perform the services described above as an independent contractor and shall not be considered an employee of the Preserve. The Contractor is responsible for providing their own taxes, insurance, licenses, and any tools or equipment not supplied by the Preserve, unless otherwise agreed in writing. The Contractor retains control over the means and methods of performing the services, subject to the Preserve’s goals, standards, and deadlines.

